


[image: Logo_on_white_Title]OLV Building
Cathedral View Court
Off New Street
Dublin 8
		
Tel: 01 454 8733 / 01 454 6406
Email: info@rade.ie
Website: www.rade.ie


JOB DESSCRIPTION

Job Title:			C.E Support-Workers
Report to:			Rehab Co-ordinator % Management Team
Location:			Dublin 8
Start Date:			
Hours:			19.5 hours per week
Salary Scale:			DEASP salary scale


Key Roles & Responsibilities

· To work with service users in addressing their day-to-day substance misuse issues.
· To be there as a support for adult male and female service users
· To assist in the planning, delivery and evaluation of educational, life skills and personal development workshops. To co-facilitate such groups and sit in as required.
·  To manage a case load of participants, preparing care plans, key-working on a one-to-one basis.
· To attend Participants Progression Meeting
· To Liaise with other agencies on behalf of RADE and programme participants when required

 Administration: 
· To maintain and update accurate day-to-day records. 
· To undertake any other administrative duties as and when required.

Personal and Team Development: 

· To liaise with Rehab and Training Co-ordinator.
· To attend supervision. 
· To undertake relevant training and development opportunities as provided by the programme. 

General Responsibilities: 

· To undertake housekeeping/care-taking duties of the project as requested. 
· To work within and adhere to RADE’s policy and procedures guidelines. 
· To undertake any other duties as may be reasonably assigned. 

Skills and Abilities: 

· An awareness or experience of working around addiction / community development / social inclusion. 
· An ability to communicate and work safely with participants maintaining strictest confidentiality. 
· An ability to work with participants professionally.
· The ability to work within professional boundaries.
· The ability to work as part of a team, and on own initiative where required. 
· To be aware of and adhere to RADE’s mission, values, aims and objectives

What we expect from you:
· To be punctual
· To be present at the agreed times or to or to phone in, if not available
· To be flexible in taking directions from staff
· To be friendly and team oriented
· To respect the privacy of our clients and staff with sensitive information
· To behave in a professional manner and keep to the rules in this agreement
What you can expect:
· To be treated with respect
· To be given meaningful tasks to perform
· To have proper breaks
· To avail of tea and coffee
· To receive a reference- except in the case of dismissal
· To be free from unreasonable requests (unreasonable means dangerous or inappropriate activity)
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